Vocational Course Syllabus

Department of Commerce

Name of the course Duration of course Credit of course
Accounting and Tally 60 Hours 4 credit
Financial Services And Insurance 60 Hours 4 credit
E-Accounting and Taxation with GST 60 Hours 4 credit
Salesmanship 60 Hours 4 credit

St. Aloysius’ College (Autonomous), Jabalpur

Part A — Introduction

Session: 2021-22
Subject/ fAwT: Commerce / FiHet
Programme/ Certificate / aféfrae
RIRERP
Class/ F&T: B. Com 1% year / &Y. %%
Course Code/ VI-COM-TALT
TISTHA Fle:
Course Type/ Vocational/ =rma=ris
QUSIHH BT ThTL:
Course Accounting and Tally course/ =r@t®= ta T qTeaa%
Title/qTSIHA HT
N

Pre — requisite/

e

Course Learning
Outcome/ ITSIHA
T HT

g feu:

After studying this Course, the Student will be able to

Understand the elements of electronic accounting process Apply the basics of
accounting with the help of sophisticated software like Tally

Create a Company, Ledgers and Groups creation, stock groups, Stock items, stock
units formation, various Vouchers Entry, etc in tally software.

Make adjustment entries through Tally and produce financial statements like P&L
account, Balance Sheet etc.

Develop skills to prepare account manually and computerized.

TH I FT ALTAT FIA % 918 1A
o T e Sr@ishe TTAT T THAT 7,
AT S TRSFaa e a g | @i & gidl f a F H .




AT FFEAAT § FFHT JAT, GTT 3 TG a1 . qWRAT 7 7T T THRSAT A1
wier e, fafesr oot i wfafeat aifs w= 7,
At 3 HTeAT & FETSE qiateat weAr qur B faer S5 arw grfs S qur
gt sufs a9 & e g1 S
Credit Value/ %fee 4 credits
HTA:
Total Marks/ Max. Marks: 30 (internal) + 70 (external)  Passing Marks: 33
3h:

Part B — Course Content

Unit 1 Financial Accounting Concept of Double Entry System, Golden Rules of Accounting,
Preparation of Journals

ot i Freer 9 worreht it srermom, St F qEey e, 9o

Trafe FAT
Unit 2 Preparation of Ledgers and Trial Balance
G T @I TATT, AT T
Unit 3 Brief Introduction of Trading and Profit and Loss Account and Balance Sheet
FTITY T AT g ofe 7 "6ferq 9=

Tally ERP 9.0
1. Introduction of Tally ERP 9, Info Manu, Creation of a Company, Gateway of Tally,
2. Account information: Ledgers and Groups creation
3. Inventory information: Determination of stock groups, Stock items and
stock units
4. Accounting vouchers Entries: Receipt Vouchers, Payment VVouchers, Purchase Vouchers, Sales voucher,

Contra Vouchers, Journal VVouchers, Debit Note, Credit Note.
Report: Trial Balance, Day Book, Accounts Book, Statement of Accounts, Inventory Book, Trading and Profit &
Loss Account, Balance Sheet,

2T ERP 9.0

AT ERP 9.0 &T HTHTT =Y Jad A1 FUAT a1, TRl Ao oot

TG AU @I 31T T & AT . 7T Gaeft GEAT0 Thee ¥ THTS 7 Thed] 1 Fa, Theel G5 : i
THTITF THTIE AT

RO : qave, TASHTHET, @i [edeh, a@i & [Fawor 95, Thed YRdqet, SATITE S qTH g of@T a7 =g
Project : IFTeaT T sl TATEAT FT ATIL 3T ATH S @1 TAT =T a9 FT TF T

Part C — Suggested Readings

S. Author Name of the Book Publication

No.
1 Behera Soumya Ranjan, Learn Tally.ERP 9, B K Publications Pvt Ltd
2 Singh Tally.ERP 9 V&S Publisher, Delhi

Shraddha,Mehranavneet

3 Agrawal Dr. Mahesh Financial Accounting, Ramprasad And Sons, Bhopal




St. Aloysius’ College (Autonomous), Jabalpur

Part A — Introduction

Session: 2021-22
Subject/ faw: Commerce / e
Programme/ HT4%: Certificate / @rfEfthre
Class/ F&T: B. Com 1% year / &ft. #f%
Course Code/ 9T5THH FIE: V1-COM-FINT
Course Type/ qTSIHA HT Vocational/zma=aTfas
EEIES
Course Title/qTSTsHA T FINANCIAL SERVICES AND INSURANCE / fa<itr &aTt sz &tar
gfteie:

Pre — requisite/ qaTa&T:

Course Learning
Outcome/ ITSIHH TEIIT
BN IREIECDIR

After studying this Course, the Student will be able to;

1. Understand the functions of Banking and Insurance services.

2. Know about and able to perform various financial services such as Banking,
Investment Advisory, Wealth Management, Mutual Funds, Insurance
Consultancy, Stock Market, Capital Restructuring, Portfolio Management etc.
3. Enhances knowledge about the legal and regulatory aspects of Banking &
Insurance.

4. Aware about the financial derivatives.

5. Develop skills to work in financial and insurance services.

TH UTETHRY FT ALTAT FLA o T T TeTH Bl Tl
(1) ST ST AT FATSH F FTAT HT THAT H
(2) Faterer fa=it Javst st& T, e aereer, o Jauw, 7aad .,
FAT TITH, T lF ATahe, ST TS, TEhIToraT Tarerd TS T a8 &
(3) START 3= AT F FAAT AT FATHE TR F AT H FATH T

(4) fa<ttr shafea % am & Swres g
(5) Foa<i= wa ST9T FaTel F &5 § FH FIA g AALTF DA AT H

Credit Value/ #fee AT

4 credits

Total Marks/ < 3(:

Max. Marks: 30 (Internal) + 70 (External)  Passing Marks: 33

Part B — Course Content

Unit 1

Overview of Financial Services

Meaning, Importance and Scope of financial services, Indian financial system, Brief Study
of Financial Institutions - RBI, Commercial and Co-Operative Banks, Non-banking
financial institutions, Development Bank, Merchant Bank, Basics of Mutual Funds, Credit
Rating, An overview of micro finance.

Tt Fraet 7 sraerha oo, weed s A=ty Jaret 1 o, aredi= A sorrefy, fashr
TEATAT T AT TLTAT — ATATATS, ATIOMSTSF 3T AT a, ¢ ST =i geam,
T 9, A¥e 9%, TIHAA e AT A a1, e e, g5 O &1 v Fgraerwar

Unit 2

Financial Markets
Money Market in India: Importance, features and instruments, Measures to strengthen




money market in India, Recommendations of the working group on money market.

Capital Markets in India: New issue market and stock exchange, Importance of stock
exchanges, Role of The Securities and Exchange Board of India (SEBI), Meaning and
Classification of Mutual Funds, Operation of the Funds, Net Asset Value, and Regulation of
Mutual Funds in India.

Financial Instruments: Cash, Derivative, Foreign Exchange, Debt based and Equity based
financial instruments.

[ERIREIEIES
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Unit 3 Principles and Practices of Insurance

Concept, Principles & Types of Insurance-Life Insurance, Micro Insurance,
Annuities, Health Insurance, General Insurance, Motor Insurance, Marine
Insurance, Property Insurance and Other Miscellaneous Insurance, The
Concept of Risk and Classification of Risks, Insurance Documents, Online
Insurance, Process of claim and settlement, Policy Terms and Conditions,
Legal and Regulatory Aspects of Insurance(IRDA).

F19 F gt i srage
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Practical

(1) Practice online bank account opening, e-banking operations, and UPI transfers / payments.

(2) Prepare the documents of a hypothetical insurance claim.

(3) Visit to banks and insurance companies to observe the functioning. (4) Presentation by charts and models about
various financial functions.

(5) Role plays of an Insurance Agent, Mutual Fund Consultant, Stock Broker, Investment Advisor and Portfolio

Manager etc.
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Part C — Suggested Readings

S. Author Name of the Book Publication
No.
1 R.K. Mishra, IS Yadav, A. P "Risk Management in Banking. Insurance Academic Foundation.
Kumar, S P Mishra, J. and Financial services”
Kiranmai,
2 R. Gordan & Natarajan, "Future scenario of Financial services", Himalaya Publication
3 Satyadevi, C., Financial Services Banking and Insurance, S.Chand
Part D: Assessment & Evaluation
Suggested Continuous Evaluation Method
Maximum Marks: 100
Continuous Comprehensive Evaluation (CCE):30 Marks
External Exam: 70 marks
Internal Assessment: Class Test, 20 marks
Continuous Comprehensive Evaluation Assignment/ Presentations 10 marks
(CCE):30 Marks

St. Aloysius’ College (Autonomous), Jabalpur

Part A — Introduction

Session: 2021-22
Subject/ fAw: Commerce / e
Programme/ T Certificate / feftrne
Class/ &T: B. Com 1% year / &ft. ®i%
Course Code/ ITSIHH HiS: V1-COM-SALT
Course Type/ ITSTHA T Vocational/zmaaT=s
PEJES
Course Title/aT3IHH FT SALESMANSHIP/a+ st & fararmfaat
gfte:

Pre — requisite/ qataeET:

Course Learning Outcome/

TSR TeqT it g foeT:

After studying this Course the Student will be able to 1 Basic Selling
Techniques: Demonstrate effective selling skills.

2 Contract and Sales Negotiations: Apply negotiation techniques to
selling situations. 3 Customer Profiling: Identify and profile the
various selling

Styles.

4 Sales Proposal Writing: Apply the principles of proposal writing.
5 Customer Service Skills: Identify successful techniques for
working with customers in business situations.

6 Provides students with the knowledge and skills necessary to
enable them to perform adequately in any single functional area of
sales management.

7 Helps developing effective selling skills as required in the today's
competitive industry

TH T & ATAT FIA % d18 15 T gI S0 .
1 gt fosht aeten:  TATET fosht e v=ied w3 # |




2 srae i foefy arat:  fonht Rufaat & forg ara=ia a1 @y
FT H

3 qTew SreTsfenT:  fafsrer fasf Siferat 1 ug=mee o e A |
4 T3t TEqTT @ ;. TEATT of@ o (HEIdl H AN FA 7 |

5 ITEe AT A SATTATAF TR dT § TTZh! F T FTH FIA 5
forT TRt TR Iaht it TE=TT FEA | 6 AT Rl fashy seree F et v

FATHS & B 970 &7 F TG4 e § T a979 & (o0 97 377

ST FXITS TTH F7A H |
7 ST % WTaeqell SRR H @ eaamd T aT ST faeht wrare fasfEa we
Rl
Credit Value/ %3 #1: 4 credits
Total Marks/ %< {: Max. Marks: 30 (internal) + 70 (external) Passing Marks: 33

Part B — Course Content

Unit 1

Various steps in selling process, Sales budget, Theories of selling. Personal An
Overview of Salesmanship

Meaning, scope and objectives, Modern Concept of Salesmanship Sales
organization-Importance, types and basic issues, Skills and Qualities required in
salesmanship selling Various steps in selling process, Sales budget, Theories of
Personal selling.

IEEIEINEEIR CRIET]

7o, T ST 39T, HEAHATAT Hod AT i ATAH TALTIUT HEed, TH1 < ATt
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Unit 2

Functions of Sales Management

Sales Personnel Planning (Quantitative and qualitative aspects of sales personnel planning
process), Recruitment (Sources of sales recruits and process of recruiting sales representatives),
Selection (Significance of sound selection and procedure), Training (Significance, areas, methods
of sales training and its evaluation, Placement of sales force), Compensating sales personnel
(Requirements of a sound compensation plan, methods and policies regarding reimbursement of

sales expenses), Methods for appraising sales personnel's performance.

IEEIRCEEE IR
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Unit 3

Sales Territories and Quotas

Meaning, objectives, types and factors determining the size of a sales territory and setting sales
quotas, Reasons for establishing, revising and assigning sales territories to sales personnel,
Administering the quota system. Motivation & Compensation for Salesperson

st & sl Fer
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Exercises, Case Studies

Role-playing exercises

Preparation of sales presentation plan by each student on the basis of selected products to be sold.
Ascertaining through interview of outdoor Salesman (living or working nearby) the important steps which they
follow in sales presentation and preparation of report thereon.

Activities for developing sales budget, quotas and territories. Types of sales quotas used by Indian managers.
Difference between Advertising, Personal selling and Sales promotion

Project/ Field trip
Specific information gathering/ skills from experts/ participation community activities

FETH, F TSI
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Part C — Suggested Readings

S. Author Name of the Book Publication
No.
1 Dutta and Gupta Salesmenship Himalya publishers
Nagpur
2 Kishore Chand Raut & Personal Selling and Sales Vikas Publishing House
Promod K Sahu- New Delhi.
3 CN Sontakki Advertising and Sales Management Kalyani Publication
New Delhi.
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Part A — Introduction

Session: 2021-22
Subject/ fwx: Commerce / e
Programme/ T4 Certificate / @rfEftrre
Class/ &ET: B. Com 1% year / =t. &
Course Code/ 9T&IHH VI-COM GSTT
E S
Course Type/ 9TSIHA T Vocational
ThTL:
Course Title/aaaswmA T | E-Accounting and Taxation with GST/Z-sr@t®a q1 Stuedt Faram
CNED afed




Pre — requisite/ qaTa&T:
Course Learning Learning Outcomes of The course
Outcome/ STETFT TETTT After the successful completion of _the course the student shall be able to :
. 1. Know the concept of E-Accounting.
EIRIREIECDIN 2. Obtain of theoretical and practical knowledge of Income Tax Act.
3. Achieve Information relating Computation of Taxable Income and Tax
Liability.
4. Know of historical background and implementation of GST Act.
5. Know of Concept of supply and Information of Input Tax Credit.
TH AH T AT FIA % A8 T HEAH 2l S0
1. TSGR T ATLTI FT AT ITH FA H
2. T AW 7 AFITAF Ta ATIgIF S 916 F27 A
3. ¥ T A T TUEAT U FT G0 % Fag §F AT ITH FA F1
4, I U HAT FT ATAHAH AT Ulagrieres g vd Ghareaas &1 a1 I
FAH
5. ST 1 STALTI TAT AT T 0T G il SR ITH FA H
Credit Value/ %< 7T : 4 credits
Total Marks/ < 3:

Part B — Course Content

Unit 1

Introduction of E-Accounting:

1. Concept of Business and Profession, Types of Accounts, Rule Accounts.

2. Converting the business transaction into Journal according to the Golden Accounting
Rules.

3. Concept of Ledger Trail Sheet and Final Accounting.

@i HT =T

1. SEFTT TAT T AT AT @A % TR, AGiwT Faret )

2. FATATE AAGHAT T LSTHTHAT § GAGY A@TH HAHT o AT I THEaoT |
3. GTATER! TIEAT THAT UF S| @ i AT

Unit 2

Income Tax :

1. Introduction of Income Tax: Important concept

Definitions.

2. Theoretical knowledge of various heads of Income Tax.

3. Computation of Taxable Income.

4. Procedure of Tax Assessment and Types of Tax Assessment.
5. TDS and Tax Refund Procedure.

SR E T
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4. =% Tt £t wiraT v w2 [Heior F T |

5. IEIH FATF IT FHT FIAT T FL ATAHT THAT |

Unit 3

GST:

1. Introduction, Important terms.

2. Structure and classification of GST.

3. Concept of Impact Tax Credit.

4. Meaning, Scope, Place and Time of Supply.
5. Computation of assessable value under GST.

FE T HATH
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Practice

Filing of ITR.

Application process of PAN.
Procedure of ITR Challan.

Payment of TDS

Registration under GST.
Submission of GST Return
Procedure claim of Input Tax Credit.

ars . & .. wrefen
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Part C — Suggested Readings

Author Name of the Book

Publication

HC Mehrotra & Prof VP "Income Tax Law & Account"

Agarwal,

Sahitya Bhawan
Publications,

Shripal Sakhlecha, "Income Tax Law & Account”

Satish Printer Indore

Singhania V.K., "GST & Customs Law",

Taxmann Publication,
New Delhi.




